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 For touring April 2027 – March 2028

CONTACT INFORMATION

	Company / Artist Name:
	

	Contact name / position:
	

	
Address:


	

	Telephone:
	
	Mobile:
	

	Email:
	
	Website:
	

	Facebook:
	
	Instagram:
	


	
PERFORMANCE INFORMATION
	
	Name of Show / Artist:
	

	
Description of Show:
Please include show info, and perhaps a bit about the company/yourself, press quotes, etc. This will help us describe your show accurately in our programme.
Please also give us links to reviews and any promo film etc.

	

	Is this tour dependent on the outcome of a funding bid?
Please give details including expected outcome date
	

	Fee per performance, inclusive of VAT, travel, accommodation and provision of marketing materials?
*Artsreach is not VAT registered
	For 1 show:

	For 2 dates:
	For a run of 3+ dates:

	Dates available:
Please give tour windows that could be held or state if generally available
	




SHOW TIMINGS / INFORMATION

	No of performers in the show:
	
	No of people on the road / touring in total:
	

	Show Running time:
	
	Is there an interval?
	

	Get-in time in hours:
	
	Get-out time in hours:
	

	Target age range:
	
	Detail any content warnings:
	



TECHNICAL INFORMATION & ACCESS
PLEASE NOTE:  Most community venues have basic stage lights but do not have in-house technicians.
Therefore we require touring artists to be technically self-contained with regards to PA / sound / tech in order to ensure that your show is presented professionally. 

	Minimum stage space required in metres:
	Width:
	m
	Depth:
	m
	Set / head clearance:
	m

	* If performing on floor, HOW will you ensure good sightlines? 
(audiences often complain about work presented on the floor)
	

	We require you to be technically self-contained with sound and any lighting above a general wash. Please outline here what equipment you will tour with:
Equipment must be P.A.T tested. 
	

	Any other stage / technical info we need to be aware of?
e.g. smoke machine, projection, blackout, touring own stage etc
	

	Do you / the company have any access requirements that our venues should be made aware of?
	


 
INSURANCE / LICENSES / RISK ASSESSMENTS
Please confirm that you have the following you have in place, and provide copies with this application:

	Public Liability Insurance (£5 million plus):
	

	A Touring Risk Assessment / PAT cert.:
	

	PRS / Permissions as required:
	

	Do you follow the Theatre Green Book?
	



HOSPITALITY
*Our incredible volunteers can occasionally offer accommodation with volunteers in their community; however, they may not be able to do so, in which case you will need to make your own arrangements.

	Confirm that you will be arranging your own accommodation at your own expense, or travelling home
	

	Do you need us to explore homestay accommodation with volunteers? *
indicate if travelling home after the final show
	
	For how many people?
	

	In what room configuration?
	Double:
	Single:
	Twin:

	Are there any access needs or dietary needs / allergies we should be aware of:
	


PRINT PUBLICITY MATERIALS
Touring performers are required to provide Artsreach with print materials for our volunteers.
Please note we overprint posters and flyers with each venue’s details using a photocopier.

We kindly ask you to bear in mind our requirements below before designing / ordering your publicity.
If you’d like to send us a proof of your publicity for checking before printing, then please do:

PAPER
· Paper weight around 130-150gsm is ideal as a guide, either silk or matt. Please avoid thin glossy paper which melts in our copier, or card, which is difficult to overprint and expensive to post. 

SIZES
· we require A4 posters and A5 flyers, plus A3s posters if available – all materials should be portrait

DESIGN
· We need blank white space at the bottom of all posters and flyers for overprinting with each venue’s specific information. This needs to be at least 5-6cm deep on A4 posters, as a guide

QUANTITY
· Per show we require an average of: 40 x A4 posters, 250 A5 flyers, and a few A3 posters (if available). We will confirm actual requirements in agreements, and can always return any unused print.

DELIVERY
· publicity must be sent to Artsreach (not directly to promoters) at least 2 months before your tour 


	Please confirm you have read the above and can provide hard-copy publicity which fits our requirements? 
	

	Indicate the maximum print amounts you can provide per show:
	A3:
	
	A4:
	
	A5:
	

	If you cannot provide publicity, or if yours does not fit our requirements as outlined above, we can discuss designing / printing in-house, but please note this would need to be negotiated from your fee



OTHER MARKETING ASSETS	

	Link to Show Video Trailer:
	

	Link to high res show images:
Alternatively, attach these with application
	

	Link to Press / Marketing Pack:
	

	The Village Shop Pitch
Our Promoters need to feel confident they can sell your show to their local community. Imagine you are the volunteer promoter and someone in the local shop asks you to explain what this show is about – what would your short, simple answer be to encourage people to book tickets and come:
	






WORKSHOP INFORMATION SHEET
Please only complete this form if you wish to offer a workshop whilst on tour

We occasionally arrange public workshops with our promoters, or with other community groups and schools. We endeavour to schedule workshops nearby to performance venues, but sometimes they are further afield. Please note that we do not pay travel expenses.

CRIMINAL DISCLOSURE
Under government legislation, anyone working with children and vulnerable adults (including the elderly
and adults with learning difficulties) should undergo an enhanced disclosure check (DBS).
You will need to provide a copy of DBS certificates for anyone in your touring team who will be leading workshop. Any DBS must be dated within the last 2 years.

	Tell us about the Workshop:
	

	Are you technically self-contained for this workshop?
	

	Is there anything our venues will need to provide? eg tables
	

	How long is the workshop?
	
	Can you deliver more than one per day?
	

	Workshop capacity:
	
	Target age range(s):
	

	Name of workshop leader(s):
Please name all facilitators
	

	Have each of the workshop leaders been DBS checked as required?
	



	Workshop fee inc VAT:
	

	Any other info:
	



Please return this company information form by email to info@artsreach.co.uk
or post to: Artsreach, The Little Keep, Barrack, Dorchester, Dorset DT1 1SQ

Remember to include copies of insurances, PRS and touring risk assessments with your application
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